
PROJECT VIDA 
AFTER-SCHOOL ENRICHMENT & YOUTH DEVELOPMENT PROGRAM 

PART-TIME AFTER-SCHOOL SPECIALIST POSITION DESCRIPTION 
 
 
Job Description: Candidate must possess education or related field with a combination of 
education and experience working and supervising children's recreational and instructional 
activities. Provides youth development experience with elementary, middle and high school 
youth in afterschool settings. Supports students with homework, school projects, tutoring, and 
mentoring.  Enhancs extracurricular activities (arts and grafts, science projects, community 
service, leadership, sports, recreation, computers, technology, health). Facilitates and monitors a 
wide variety of educational and recreational activities for diverse groups of participants. 
Implements and leads social and recreational activities for participants at assigned times and 
sites, summer programs, field trips and other special activities. 
 
Job Responsibilities: Creates and facilitates interactive activities designed to develop and 
enhance self-esteem, confidence, decision-making, conflict resolution skills, goal-setting, healthy 
eating and exercise habits. Helps organize and implement events and other growth-oriented 
experiences such as college tours, outdoor experiences, creative arts and educational-based 
projects. Assists in implementing the outreach plan as needed to recruit and retain student 
participants throughout the school year. Networks with staff and colleagues to share ideas and  
support one another; works effectively as a member of the After-School team. Develops and 
maintains positive, cooperative relationships with other Project Vida programs. Participates in 
and supports the community and culture of our partner organizations, serves as a positive and 
engaging role model for students, works with students one-on-one when necessary and is flexible 
to meet their needs. 
 
Job Requirements:  Associate’s Degree in a related field, or a minimum of 60 semester 
credits of study in related fields with a combination of education and experience.  Experience 
developing and applying structured educational activities. Applies education and experience with 
elementary, middle and high school students in an after-school setting. Candidate must provide 
excellent organizational and project management skills, including ability to work simultaneously 
on multiple projects and follow through to completion. Commitment to bringing the best, highest 
quality programming possible to students, with a strong belief in the potential of young people 
and a genuine desire to help them succeed. 
 
Provides exceptional collaborative skills, patience, group management, and problem-solving and 
conflict resolution skills. Has the ability to communicate and work effectively and respectfully 
with a broad and diverse range of staff, community partners, parents and students. Must be 
positive, reliable, detail-oriented, diligent, able to adapt easily to change, and able to work in a 
high-paced, high-energy environment under pressure. Is responsible for the use and condition of 
all academic and recreation supplies and equipment inventory. Applies established disciplinary 
policies and procedures to ensure a safe and positive environment. Renders simple first aid in 
emergency situations. Supervises volunteers as assigned. Assists in supporting recreational 
activities in a group setting. Supervises assigned classroom or age group. Completes all required 



reports in an accurate and timely manner. Manages and participates in the cleanliness and 
orderliness of assigned facility. 
 
Time: Must be available Monday through Friday during after-school hours, generally 2:00 through 
6:00 p.m., 15 to 20 hours per week (not including meetings/trainings and some Saturdays) 
 
Special Requirements: Must have or be willing to obtain certification in First Aid and CPR and a 
Food Handler’s Card. Must have valid driver's license and proof of insurance.	Bi-lingual Spanish/English. 
 
Successful candidate will undergo Texas Department of Motor Vehicles and 
criminal background checks. 
 
How to Apply: 
Interested applicants should send their resume/cover letter as an attachment via email to: 
g.marmolejo@pvida.net.  	
	
 
 
 


